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2 INTRODUCTION – COURT CASE MANAGEMENT 

2.1. PRODUCT FUNCTION 

The Court Case Management module maintains the information pertaining to all 

court cases of SEEPZ SEZ. The information on the cases filed by SEEPZ SEZ 

or against SEEPZ SEZ shall be managed using this module.  

 

The User Manual is designed to offer a comprehensive understanding on the 

details regarding case register, filing/ communication details, hearings, 

judgment, appeal, compliance, facility for the user to generate multiple reports 

like case profile, period wise list of cases – settled, disposed, moved for appeal, 

based on judgment and reports on hearing dates / filing / communication details, 

and also configuring setup details for case registration. 

 

Each highlighted feature in this User Manual is supported by accompanying 

screenshots to enhance user assistance.  

2.2. INTENDED AUDIENCE AND FUNCTIONALITIES 

This manual is designed mainly for: 

1. SEEPZ User: 

• SEEPZ user have various functionalities, including case registration, 

updating registered case details, report generation. 
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3  LOGIN – LDC  

3.1. CASE REGISTRATION PROCEDURE 

 

 

 

 

 
On login, the respective user enters for seat selection.  

Figure 2 – Login Credentials 

Enter Username, Password 
and the provided Captcha. 

Click the [Login] Button. 

Figure 1 – Login Page 
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Figure 3 – Select LDC - Legal Division 

Click the [Select] button next to LDC – Legal 
Division to navigate to the Modules list page. 
 

Figure 4 – Select Court Case Module 

Click the [Court Case] button to enter into 
the court case management home page. 



USER MANUAL – RISE (COURT CASE MANAGEMENT) Confidential 

 

Page 15 of 75  

 

 

3.2. CASE LIST – CASE DETAILS REGISTERING 

 

 

 

 

 

Figure 5 – Home Page 

Figure 7 – Add Case  

Click on Case List tab to 
register case details. 

Main Tabs. 

Click the [Add Case] button to 
add case details. 

Figure 6 – Case List 
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Figure 8 – Register Case Details  

Mark the Importance of Case as Yes/No. 

Enter Case Number. 

Select Date of Filing. 

Figure 9 – Enter Case Number & Select Date of Filing 
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Figure 10 – Select State 

Select State. 

Figure 11 – Select Court Classification 

Select Court Classification. 
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Figure 12 – Enter Case Category, Case Sub Category & Select Section 

Select Court Place/ Bench 
against the selected State. 

Select Court / Tribunal Name where the 
case has been registered. 

Select Section from where the case has 
been forwarded/registered. 

Figure 13 – Select Case Filed Against/ By  

Select Case Filed option. 
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Figure 14 – Select Case Category 

Select Case Category. 

Figure 15 – Select Case Sub Category 

Select Case Sub Category against 
the selected Case Category. 

Mention the reason for 
filing the Case. 

Enter the reason for Claim. 

Select the Financial Implication 
against the Claim. 

Figure 16 – Enter the Act, Issue Involved, Reason for Claim & Financial Implication 

Specify the applicable Act 
corresponding to each Case. 
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Note: Estate Dues furnishes the details about the rental dues by SEEPZ.  
 

 

 
The registered Case Details will appear in Case List tab >> List of Cases table. 
 

Figure 17 – Enter Claim Amount Details 

Enter claim amount details whether it is for Estate Dues, 
Customs Duty Liability, Pending Foreign Exchange. 

Figure 18 – Add Attachments & Save the Case Details 

Provide a concise overview of the 
case and its key facts. 

Add Attachments. Click the [Save] button to 
save case details. 
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Figure 19 – List of Cases 

Click on View icon to view 
registered case details. 

Click on Forward icon to forward 
registered case details to ADC. 

Click the [OK] button 
to verify case. 

Figure 20 – Forward Case Details to ADC 

Figure 21 – Alert: Successfully Forwarded 
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4 UPDATION OF REGISTERED CASE DETAILS 

 

 

 

 
  

Figure 22 – Update Case Details  

Sub- tabs. Click on + icon to view general details of 
registered Case. 

Click the [Add Petitioner/Respondent] button 
to add petitioner or respondent details. 

Figure 23 – General Details of Registered Case 
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4.1. PETITIONER / RESPONDENT 

4.1.1 ADD PETITIONER DETAILS 

 

 

 

 

 

 
Note: If the user selects the Petitioner Type as 'Unit,' they are required to choose 

the corresponding Unit Name. This information is derived from the details 

captured in the Estate Management module. 

Figure 24 – Add Petitioner Details 

Figure 25 – Select Petitioner Category 

Select Petitioner Category. 

Figure 26 – Select Petitioner Type 

Select Petitioner Type. 

Click on Petitioner/Respondent sub- tab to 
add Petitioner Details. 
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The added Petitioner Details will appear in Case List tab >> Petitioner List 

table. 

 

 
 

Figure 27 – Petitioner Type - Unit 

Enter Name of Petitioner. Enter Address of Petitioner. 

Figure 28 – Add Petitioner Details 

Enter Contact Number of Petitioner. Add Remarks. Click the [Save] button to save 
Petitioner details. 

Figure 29 – Petitioner List 

Petitioner type 
selected as Unit. 

Click on Edit icon to edit 
Petitioner details. 

Click on Delete icon to delete 
Petitioner details. 
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The forwarding process for Advocate, Pleading/Communication, Case Status, 

Hearing, and Judgment Details is the same as for the Petitioner Details. These 

following details can be individually forwarded to ADC for verification. 

 

 

 

 

 

 

 

 

Click the [OK] button 
to verify case. 

Click on Forward icon to forward 
Petitioner Details to ADC. 

Figure 30 – Forward Petitioner Details to ADC 

Figure 31 – Alert: Successfully Forwarded 
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4.1.2 ADD RESPONDENT DETAILS 

In this step, the concerned user inputs the details of the respondent against 

whom the case has been filed.  

 

 

 

 

 

 

Figure 33 – Add Respondent Details 

Figure 34 – Select Respondent Category 

Select Respondent 
Category. 

Figure 32 – Respondent Sub- tab 

Click on Petitioner/Respondent sub- tab to 
add Respondent Details. 
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Note: If the user selects the Respondent Type as 'Unit,' they are required to 

choose the corresponding Unit Name. This information is derived from the 

details captured in the Estate Management module. 

 

 

 

Figure 35 – Select Respondent Type 

Select Respondent Type. 

Figure 36 – Respondent Type - Unit 

Enter Name of Respondent. Enter Address of Respondent. 

Enter Contact Number of Respondent. Add Remarks. Click the [Save] button to save 
Respondent details. 

Figure 37 – Add Respondent Details 

Respondent type 
selected as Unit. 
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The added Respondent details will appear in Case List tab >> Respondent List 

table. 

 

 

Follow the same process mentioned in Figure 30 to forward the Respondent 

Details to ADC. 

4.2. ADVOCATE 

The concerned user adds the details of Advocate appointed for the registered 

case.  

Note: The general details of registered Case can be viewed by clicking the [+] 

button as mentioned in Figure 22 & Figure 23. 

  

 

Figure 38 – Respondent List 

Figure 39 – Advocate Details 

Click on Delete icon to delete Respondent details. 
 

Click on Edit icon to edit Respondent details. 
 

Click the [Add Advocate] button to 
add advocate details. 

Click on Advocate 
sub- tab. 
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Note: When certain Advocate Categories are chosen, corresponding sub-

categories will be displayed. At this juncture, select the appropriate sub category 

from the provided list in the Advocate Sub Category dropdown box. 

Figure 40 – Add Advocate Details (1) 

Select Advocate Of 
whom the case has filed. 

Figure 41 – Add Advocate Details (2) 

Figure 42 – Add Advocate Details (3) 

Select Advocate Category. 
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The saved details will appear in Case List tab >> Advocate Details table. 
 

Select Name of Standing Counsel/Advocate. 

Select the From Date on which the advocate 
has assigned for the case. 

Choose the To Date until when 
the advocate has been assigned 
for the case. 

Add Remarks if any. Click the [Save] button to 
save Advocate details. 

Figure 44 – Save Advocate Details 

Figure 43 – Advocate Sub Category 

Advocate category selected 
as Advocate on Record. 

Choose the Advocate sub category against 
the selected Advocate category. 
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Follow the same process mentioned in Figure 30 to forward the Advocate 

Details to ADC. 

4.3. PLEADING/COMMUNICATION 

Communication between the court and the case registered user is taking place 

here. 

Note: The general details of registered Case can be viewed by clicking the [+] 

button as mentioned in Figure 22 & Figure 23. 

 

 

Figure 45 – Advocate Details 

Figure 46 – Pleading/Communication 

Click the [Add Pleading/Communication] 
button to add pleading or communication 
details. 

Click on Pleading/Communication 
sub- tab. 

Click on Delete icon to 
delete Advocate details. 
 

Click on Edit icon to edit 
Advocate details. 
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4.3.1 COMMUNICATION TO COURT 

Specifies about the submission of supporting documents to court by the 

concerned user.  

 

 
The saved details will appear in Case List tab >> Communications to Court table. 

 

 

 
Follow the same process mentioned in Figure 30 to forward the Communication 

to Court Details to ADC. 

4.3.2 COMMUNICATION FROM COURT 

In this context, the court communicates the specified date for the submission of 

supporting documents related to the registered case. 

Figure 47 – Save Communication to Court Details 

Select date of 
Communication to Court. Add Remarks. 

Add Attachment Subject and upload the 
file. 

Click the [Save] button to save 
Communication to Court details. 

Figure 48 – Communications to Court 
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The saved details will be captured in Case List tab >> Communications from 

Court table. 

 

 

Follow the same process mentioned in Figure 30 to forward the Communication 

from Court Details to ADC. 

 

 

 

 

 

 

 

Select date of Communication from 
Court. 

Enter last date of 
submission of documents. 

Add Remarks. 

Click the [Save] button to save 
Communication from Court details. 

Add Attachment Subject and upload the 
file. 

Figure 49 – Save Communication from Court Details 

Figure 50 – Communications from Court 
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4.3.3 RECEIVED FROM ADVOCATE 

 
 
 

 
 
 

 
The saved details will be captured in Case List tab >> Received from Advocate 

table. 

 

 
Follow the same process mentioned in Figure 30 to forward the Received from 

Advocate Details to ADC. 

4.4. CASE STATUS 

The status of the registered case is captured in Case Status tab. 

Note: The general details of registered Case can be viewed by clicking the [+] 

button as mentioned in Figure 22 & Figure 23. 

 

Select date of Communication 
from Court. 

Enter last date of 
submission of documents. Add Remarks. 

Add Attachment Subject and upload the file. 
Click the [Save] button to save 
received from Advocate details. 

Figure 51 – Save Received from Advocate Details 

Figure 52 – Received from Advocate 
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The added details will appear in Case list tab >> Case Status List table. 
 

 

Figure 53 – Case Status 

Figure 54 – Add Case Status Details 

Select the status of the case. Enter Description against 
the selected status. 

Click the [Save] button to 
save case status details. 

Figure 55 – Case Status List 

Click on Case Status sub- tab. Click the [Add Case Status] 
button to add case status details. 

Click on Delete icon to delete 
Case Status details. 

Click on Edit icon to edit 
Case Status details. 
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The updated Case status details will also get reflected in Case List tab >> List 

of Cases table. 

 

 
Follow the same process mentioned in Figure 30 to forward the Case Status 

Details to ADC. 

4.5. HEARINGS 

Note: The general details of registered Case can be viewed by clicking the [+] 

button as mentioned in Figure 22 & Figure 23. 

 

 

Figure 56 – Status of Case in Case List Tab 

Figure 57 – Hearings 

Click on Case List tab. 

Status of Case will get reflected here. 

Click on Hearings sub- tab. Click the [Add Hearings] button to 
add hearing details. 
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The entered upcoming hearing date will be notified in the Dashboard tab. 
 

 
  

 
 
 
 
 
 
 
 
 
 
 
 

Figure 58 – Hearing Details 

Enter upcoming 
Hearing Date. 

Select Hearing Status.  
 

Add Attachments and click the [Save] 
button to save hearing details. 

Figure 59 – Upcoming Hearing Date in Dashboard Tab 

Enter Remarks. 

Upcoming Hearing Date details. 
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4.5.1 HEARING STATUS DETAILS – HEARD/ ADJOURNED 

If the upcoming hearing status is marked as 'Heard/Adjourned,' indicating that 

the hearing of the registered case has been postponed to another day, follow 

the specified steps: 

  

 
The next posting date will be reflected in the Dashboard tab as an alert 

message. 

 

 
 

Add Attachments and click the [Save] 
button to save hearing details. 

Select Name of Advocate. 

Figure 60 – Hearing Status as ‘Heard/Adjourned’ 

Select Next Posting date of 
the Hearing. 

Figure 61 – Next Posting Date in Dashboard Tab 

Hearing status selected as 
‘Heard/Adjourned’. 

Next Posting Date details. 
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4.5.2 HEARING STATUS DETAILS – INTERIM ORDER 

If the hearing status details is selected as ‘Interim Order’,  
 

    

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Figure 62 – Interim Order 

Select Date of Receipt of Interim Order and 
Next Posting Date. 
 

Select Interim Relief/Stay 
as ‘Yes’ / ‘No’. 

Add Remarks. 
Add Attachments and click the [Save] 
button to save Interim Order details. 

Hearing status 
selected as 
‘Interim Order’. 
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4.5.3 HEARING STATUS DETAILS – AGREED TO SETTLE 

If the Respondent and the Petitioner agrees to settle the registered case at the 

time of hearing, select the status as ‘Agreed to Settle’. 

  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Figure 63 – Agreed to Settle 

Enter Name of Official Authority 
whom the case has been settled. 

Add Remarks. Click the [Save] button to save 
Agreed to Settle details. 

Hearing status selected as 
‘Agreed to Settle’. 
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4.5.4 HEARING STATUS DETAILS – REFERRED 

If the hearing of the registered case has been referred to another court click on 

‘Referred.’  

  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Figure 64 – Referred 

Select Referred Date and  
enter Referred Court Name. 

Add Referred 
Remarks. 

Add Attachments and click the [Save] 
button to save hearing details. 

Hearing status selected as 
‘Referred’. 
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4.5.5 HEARING STATUS DETAILS – CASE DISPOSED 

If the registered case has been disposed at the time of hearing, click ‘Case 

Disposed’ to enter the disposed details. 

   

 
Note: Next posting dates selected for hearing status details such as 

Heard/Adjourned, Interim Order will get reflected in the Dashboard tab. The 

judgement date of the disposed case will be auto- updated in the Judgement tab 

and moved to Archived tab. 

The saved hearing status details of the registered case such as 

Heard/Adjourned, Interim Order, Agreed to Settle, Referred, Case Disposed, will 

appear in the Hearing Details list table. 

 

 
Follow the same process mentioned in Figure 30 to forward the Hearing Details 

to ADC. 

Figure 65 – Case Disposed 

Select Judgement Date and add 
Judgement Remarks. 

Select Case Disposed Date. 

Add Attachments and click 
the [Save] button to save 
Case Disposed details. 

Hearing status selected as 
‘Case Disposed’. 

Figure 66 – Hearing Details 
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4.6. JUDGEMENT 

Note: The general details of registered Case can be viewed by clicking the [+] 

button as mentioned in Figure 22 & Figure 23. 

 

 

 

 

Figure 67 – Judgement 

Figure 68 – Add Judgement Details (1) 

Select Judgement Date and enter Decree 
Date to mark the conclusion of the case. 
. 

Select Period of Limitation and Date of 
Receipt of Judgement Copy received by 
both the Respondent & Petitioner. 

Select the Verdict of the case. 

Click on Judgement 
sub- tab. 

Click the [Add Judgement] button to 
add judgement details. 
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The saved details will appear in Case List tab >> Judgement Details table. 
 

 

 

 
 

 
 
 
 
 

Figure 69 – Add Judgement Details (2) 

Choose the relevant individual /party to 
whom the Verdict has been delivered. 

Enter Remarks. 

Add Attachment Subject & upload the file, then 
click the [Save] button to save judgement details. 

Figure 70 – Judgement Details 

Figure 71 – Case Attachment Details 

Click the link to view the 
attached file. 

Click on Attachment icon to view 
the attached file. 
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Follow the same process mentioned in Figure 30 to forward the Judgement 

Details to ADC. 

 
 

Figure 72 – Sample View of Attached File 

Click on Forward icon to forward 
Judgement Details to ADC. 

Figure 73 – Forward Judgement Details to ADC 
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4.7. APPEAL 

To initiate the process of filing an appeal to the higher court against the received 

judgment for the registered case, navigate to the Appeal sub- tab and follow the 

relevant steps. 

Note: The general details of registered Case can be viewed by clicking the [+] 

button as mentioned in Figure 22 & Figure 23 . 

 

 

 

Figure 74 – Appeal 

Figure 75 – Add Appeal Details 

Click on Appeal sub- tab. Click the [Add Appeal] button to add 
appeal details. 

Enter New Case details and click the 
[Save] button to save case details. 

Select Date of Appeal. Enter Remarks about the 
appeal. 
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Note: The saved Case details will get generated as a new case in Case List tab.  

 

 

 

Figure 77 – Generated Case List 

Appealed new case will get generated 
here. The respective user can view the 
Petitioner and Respondent names. 

Click on  icon to view previous case full 

details and previous case general details 

Figure 78 – Case General Details 

Click here to view Previous case full details. Click here to view Previous case general 
details. 
 

Figure 76 – New Case Details 
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4.8. COMPLIANCE 

4.8.1 LIST OF INTERIM ORDER ISSUED 

In the List of Interim Order Issued, which has been generated from additional 

details in Hearings sub- tab, the concerned user has the capability to capture 

supplementary information by selecting Update Compliance. 

 

Note: The general details of registered Case can be viewed by clicking the [+] 

button as mentioned in Figure 22 & Figure 23. 

 

 

Figure 80 – List of Interim Order Issued 

Click on Hearings sub- tab. 

Click on Update Compliance in Action section to 
update compliance details of Interim Order. 

Figure 79 – Previous Case General Details 
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The saved details of Interim Order compliance will appear in Hearings tab >> 

List of Compliance Entry table. 

 

 
  

Figure 81 – Add Interim Order Details 

Figure 82 – List of Compliance Entry (Interim Order) 

Enter details for 
compliance. 

Select due date in 
Interim Order. 

Add Attachment Subject and upload the file. Click the [Save] button to save Interim 
Order compliance details. 
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4.8.2 JUDGEMENT DETAILS 

 
 
 

 

 

 
 

 
The saved details of Judgement compliance will appear in Judgement tab >> 

List of Compliance Entry table. 

Figure 83 – Judgement Details 

Figure 84 – Add Compliance 

Enter Compliance 
Details. 

Select due date for 
Judgement. 

Add Attachment Subject and 
upload the file, then click the 
[Save] button to save Judgement 
compliance details. 

Click on Update Compliance in Action section 
to update compliance details of Judgement 
which has been generated Judgement sub- tab. 
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4.9. CASE DETAILS – UPDATED  

The concerned view the updated case details by clicking on Case Number from 

List of Cases table. 

  

 

 

 

Figure 85 – List of Compliance Entry (Judgement) 

Figure 86 – Update Case Details through Case Number 

Figure 87 – Added Petitioner Details 

Click on Case Number to 
view Case Details. 
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Figure 88 – Added Respondent Details 

Figure 89 – Added Advocate Details 

Figure 90 – Added Communication from Court & To Court Details & 
Received from Advocate 

Figure 91 – Added Case Status List 
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4.10. CASE DETAILS – FILTERING 

The concerned user has the option to filter the registered case details under 

Case List tab.  

  

Figure 94 – List of Cases (All) 

Figure 92 – Added Hearing Details & Judgement Details 

Figure 93 – Added Appeal Details  

Click the [All] button to filter 
& view all registered cases. 

Click on Attachment icon to view details 
of the case.  
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Figure 96 – List of Cases (Important) 

Figure 95 – Case Attachment Details 

Click the [Important] button to filter & view 
high priority cases that have been registered. 

Click the PDF link to view the attachment. 

Click the [Not Verified] button to view 
the list of Not Verified Cases. 

Figure 97 – List of Cases (Not Verified) 
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5 LOGIN – ADC 

5.1. DASHBOARD 

 

 

 
 

Figure 98 – Dashboard (Year Wise Cases, Upcoming Hearings) 

Figure 99 – Dashboard (Litigation Chart) 

Litigation chart which shows the case count 
registered based on section and court name. 
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Figure 100 – Dashboard (Category-wise Cases) 

Category wise 
registered case counts. 

Figure 101 – Dashboard (Financial Implication Wise Cases) 

Registered case counts 
based on Financial 
Implication levels. 
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5.2. INBOX 

The ADC logs in to verify the case details, 

 

5.3. CASE LIST 

 

 

 
 
 
 
 
 
 
 

 

Figure 102 – Inbox - ADC 

Figure 103 – View Forwarded Case Details 

Click on Edit icon to edit 
registered case. 

Click on View icon to 
update case details. 

Click on Attachment icon to 
add circular link and view 
attachment details. 

Click on Verify icon to 
verify case. 

Click on History icon to 
view case history. 

Figure 104 – Action Buttons 
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The verification process for Advocate, Pleading/Communication, Case Status, 

Hearing, and Judgment Details is the same as for the Petitioner Details. These 

forwarded details can be individually verified by LDC. 

Click on Verify icon to 
verify case. 

Figure 105 – Verify Case 

Click the [OK] button 
to verify case. 

Figure 106 – Alert: Successfully Verified 

Click on Verify icon to 
verify Petitioner Details. 

Figure 107 – Verify Petitioner Details 

Click the [OK] button 
to verify case. 
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Follow the same process mentioned in Figure 107 to verify the Advocate, 

Pleading/Communication, Case Status, Hearing, and Judgment Details 

forwarded by LDC. 

5.4. ARCHIVED 

The registered case which has been disposed at the time of hearing, will 

appear in Archived tab and will no longer be visible in the Case List tab. 

After verification, click on Move to Archive Tab icon to move the verified case 

to Archived Tab. 

 

 

Note: Upon clicking the Case No., the respective user can view the archived 

details of the case such as Case General details, Petitioner details, Respondent 

details, Advocate details, Communications from court, to court and Received 

from Advocate details, Case Status details, Hearing details, Judgment details 

and Appeal details. 

 

Click on Move to Archive Tab icon to 
move the verified case to Archived Tab. 

Figure 109 – Move to Archived Tab 

Figure 108 – Alert: Successfully Verified 
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The moved verified case will be listed under the Disposed sub- tab in the 

Archived tab. It can be reopened if necessary. 

  

 
The reopened case will be listed under the Case Details list. 
 

 

Click this icon to reopen verified case 
from the Archived Tab. 

Figure 110 – Moved Verified Case 

Click the [OK] button to 
reopen verified case. 

Figure 111 – Reopen Verified Case 

Figure 112 – Reopened Case Details 

Click on Archived tab. 

Click on Case No to view 
archived case details. 
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5.5. REPOSITORY 

 
 

 

 
 
 

 

 
 

 

Click on Repository tab. Click the [Add Circular] 
button to add circular. 

Figure 113 – Repository 

Add Attachment Subject and upload the document, 
then click the [Save] button to save circular details. 

Figure 114 – Add Circular Details 

Click on Attachment icon to 
add circular link. 

Figure 115 – Add Circular Link 



USER MANUAL – RISE (COURT CASE MANAGEMENT) Confidential 

 

Page 62 of 75  

 

 
 
 
  

 

 
 

 

 
 

 
 

Figure 116 – Link the Saved Circular 

Click the [Link Circular] button to link circular to the case. 

Select any one or all the circular from the following list to link the circular to the case, then 
click on the Link to view the circular and the [Save] button to save linked circular. 

Figure 117 – Link the Circular to the Case 

Click the [Full Case Uploads] button to add case details attachments. 

Select all or any one of the following to add 
the particular case details attachments. 

Figure 118 – Full Case Uploads 
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5.6. REPORTS 

 

5.6.1 CASE REGISTER REPORT 

 

 

Figure 120 – List of Reports  

Figure 121 – Case Register Report 

Click the [Generate] button to 
generate Case Register Report. 

Click the [Case Attachments] button to view 
attachment subject and attachment of the case details. 

Figure 119 – Case Attachments 
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5.6.2 CASE WISE REPORT 

 

 

 
 
 
 
 
 
 

 

5.6.3 GENERAL REPORT 

 
 

Figure 122 – Case Register Details 

Figure 123 – Case Wise Report 

Click the [Generate] button to 
generate Case Wise Report. 

Figure 124 – Case List Report 

Figure 125 – Court Classification Wise Report 

Click the [Generate] button to generate 
General Report. 

Enter Case from Date & Case to 
Date to generate report of registered 
cases. 

Click the [Excel] button to view 
Case Register report in excel 
sheet. 

Click the [PDF] button to view 
Case Register report in PDF. 

Enter a particular Case Number 
from the List of Cases in Case List 
tab. 

Click the [Excel] button to view 
Case List report in excel sheet. 

Click the [PDF] button to view 
Case List report in PDF. 
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5.6.4 ADVOCATE WISE REPORT 

 

 

 
 

 

Figure 126 – General Report 

Figure 127 – Advocate Wise Report 

Click the [Generate] button to generate 
Advocate Wise Report. 

Figure 128 – Generate Advocate Wise Report 

Select Court Classification, Case Type, Court Type, Financial Implication, Case Importance, Section, 
Disposed Case from the drop down to generate report on the selected court. 

Click the [Excel] button to view 
General Report in excel sheet. 

Click the [PDF] button to view 
General Report in PDF. 

Select the respective Advocate 
name from the drop down to view 
the number of cases registered 
for his concern. 
 

Click the [Excel] button to view 
Advocate Wise report in excel sheet. 

Click the [PDF] button to view 
Advocate Wise report in PDF. 
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5.6.5 PETITIONER WISE REPORT 

 

 

 
 
 

5.6.6 HEARING DATE WISE REPORT 

 

 

 
 

 

Figure 129 – Petitioner Wise Report 

Figure 130 – Generate Petitioner Wise Report 

Click the [Generate] button to generate 
Petitioner Wise Report. 

Figure 131 – Hearing Date Wise Report 

Click the [Generate] button to generate Hearing Date Wise Report. 

Figure 132 – Generate Hearing Date- wise Report 

Select the Petitioner type 
from Petitioner Type drop- 
down window. 

Click the [Excel] button to view 
Petitioner Wise report in excel sheet. 

Click the [PDF] button to view 
Petitioner Wise report in PDF. 

Select Hearing Date. 

Click the [PDF] button to view 
Hearing Date Wise report in PDF. 

Click the [Excel] button to view Hearing 
Date Wise report in excel sheet. 
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5.6.7 VERDICT WISE REPORT 

 

 

 
 

5.6.8 COMMUNICATION REPORT 

 

 

 

 

Figure 133 – Verdict Wise Report 

Click the [Generate] button to generate 
Hearing Verdict Wise Report. 

Figure 134 – Generate Verdict wise Report 

Select the Verdict type from 
Verdict drop- down window. 

Click the [Excel] button to view Hearing 
Date Wise report in excel sheet. 

Click the [PDF] button to view 
Hearing Date Wise report in PDF. 

Click the [Generate] button to generate Communication Report. 

Figure 135 – Communication Report 

Enter From Date, To Date, Case Number 
Communication Type to generate PDF and 
Excel reports.  

Figure 136 – Generate Communication Report 
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6 SETUP 

 
  

6.1.  SET UP – STATE 

 
 
 

 
 

 
 
 

Figure 138 – Setup - State 

Click here to add Setup 
details. 

Click the [Save] button to 
save state setup details. 

Click on State tab to add 
state setup details. 

Select State name. Click on Edit icon to update 
state setup details. 

Figure 137 – Add Setup Details 
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6.2. SET UP – COURT CLASSIFICATION 

 
 
 

 

 

 

Figure 139 – Setup- Court Classification 

6.3. SET UP – COURT 

 

 

 

Click on Court Classification tab 
to add Court Classification details. 

Enter the details regarding type of Court 
Classification & Remarks. 

Click the [Save] button to save 
court classification setup details. 

Figure 140 – Setup-Court Details 

Click on Court tab to add Court details. Select State and Classification from 
the following drop- down. 
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6.4. SET UP – ADVOCATE CATEGORY 

 

Figure 141 – Setup - Court  

Enter Court/Tribunal Name and name of Court place/ Bench. 

Enter Court Address and Remarks, then click the 
[Save] button to save the court setup details. 
 

Click on Edit icon to update 
the court setup details. 

Figure 142 – Setup- Advocate Category 

Click the [Save] button to save 
advocate category details. 

Click on Advocate Category tab 
to add advocate category 
details. 

Enter Advocate Category name. Click on Edit icon to update Advocate category setup details. 
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6.5. SET UP – ADVOCATE SUB CATEGORY 

 

Figure 143 – Setup- Advocate Sub Category 

Click the [Save] button to save 
advocate sub category details. 

Click on Advocate Sub Category tab to 
add Advocate Sub Category details. 

Click on Edit icon to update 
Advocate sub category 
details. 

Choose the Advocate category from the dropdown 
menu, which has been added through the Advocate 
Category set up details and enter Advocate Sub 
Category name. 
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6.6. SET UP – ADVOCATE 

 

Figure 144 – Setup- Advocate 

Choose the Advocate category & Advocate sub-Category 
from the dropdown menu, which has been added through the 
Advocate Category & Advocate Sub Category set up details. 

Enter the Officials details of the Advocate, then click 
the [Save] button to save advocate setup details. 
. 

Enter Name of the 
Advocate. 

Click on Advocate tab to add 
Advocate details. 

Click on Edit icon to update 
Advocate category details. 
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6.7. SET UP – CASE CATEGORY 

  

6.8. SET UP – CASE SUB CATEGORY 

 

 

Figure 145 – Setup- Case Category 

Click the [Save] button to 
save case category details. 

Click on Case Category tab 
to add Case category details. 

Enter Case Category Name & Description. Click on Edit icon to update 
Case category details. 

Figure 146 – Setup- Case Sub Category 

Click the [Save] button to 
save Case Sub Category 
details. 

Click on Case Sub Category tab to 
add Case Sub Category details. 

Enter Case Sub Category 
name and Description. 

Click on Edit icon to update 
Case sub category details. 

Choose the Case category 
from the dropdown menu, 
which has been added 
through the Case Category 
set up details. 
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6.9. SET UP – CASE STATUS 

 

 
  

Figure 147 – Set up- Case Status 

Click the [Save] button 
to save Case status 
details. 

Click on Case Status tab 
to add Case status details. 

Enter the present status of the 
Case. 

Click on Edit icon to 
update state details. 



USER MANUAL – RISE (COURT CASE MANAGEMENT) Confidential 

 

Page 75 of 75  

 

 
 
 
 
 
 
 
 
 

**End Of the Module - RISe 

       (Court Case Management) ** 

 

 
 

 
“Thank you for thoroughly exploring the features and information.” 


