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As per D.O. No. A-60011/14/2014-
Admn.IV(LA) dated 03-03-2016, the
Ministry  of Law mandated the
implementation of the LIMBS application
across all ministries and departments to
centrally monitor legal cases through a
unified platform. In line with this directive,
the DC Office is currently in the process of
implementing a Court Case module within
the ERP solution to streamline legal section
activities and ensure seamless integration
with the LIMBS application.

At present DC Office of SEEPZ SEZ
has been managing records of all legal cases
filed by or against SEEPZ through manual
processes. Currently, case details are received
formally, and all follow-ups, along with
relevant documenis related to the case/unit,
are consolidated manually. Hearing dates,
judgments, and other case-related details are
also tracked manually. |

To streamline and strengthen the legal case
monitoring process, an Online Court Case
Management Module has been developed
under the RISe ERP platform. This module
will enable centralized digital tracking of all
legal cases, automate updates on hearing
schedules and case status, and ensure secure
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storage and easy retrieval of related
documents, thereby reducing legal oversight
and enhancing operational efficiency.

Presently, SEEPZ is entering partial data
into the LRMS software governed by the
Ministry of Law and Justice. The LRMS is
designed for monitoring cases at the central
level; however, for SEEPZ's =zonal and
authority-level requirements, additional data is
needed. As a result, data is currently being
entered into two separate systems. Once the
API integration between LIMBS and the ERP
RISe is completed, a single point of data entry
will be established, streamlining the process

This is to inform all stakeholders of
SEEPZ SEZ that, henceforth, all Court Case
Management processes shall henceforth be
handled through the RISe ERP application
(rise.seepz.gov.in) implemented for SEEPZ
SEZ. This module facilitates various
activities, including adding a new case,
recording communication details between the
court and the SEEPZ, tracking hearing and
judgment details, managing appeal details,
contempt of court cases, and execution
petitions. Additionally, the module provides
alerts for upcoming hearing dates.

The Court Case Management module
has been available for User Acceptance
Testing (UAT) since 30.11.2023, with end
users entering data and providing feedback
for improvements. Based on this feedback, an
updated version with the suggested
enhancements was released on 27.01.2025,
and user privileges have now been enabled
for the respective stakeholders.
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7 The detailed Process involved -in
registering case details is attached in user
manual:

Legal Team of SEEPZ office:

1. Visit rise.seepz.gov.in.

2. Log in with your credentials and navig-
ate to the Court Case Module.

3. Add a New Case by selecting the
Court Case Module and clicking on the
Case List tab and enter details such as
filing date, party type, court details,
SEEPZ section, case category, act

details, and financial implications.
Update case details as hearings
. progress, including

petitioner/respondent details, advocate
details, hearing status, and compliance.
Appeals can also be tracked if needed.

4, View complete case history by
clicking the View History tab for each
case. :

5. Access archived cases in the Archived
tab to facilitate retrieval of closed case
information. |

6. Reopen disposed cases if needed.
Reopened cases can be accessed via
the Reopened tab within the Archived
section.

7. Maintain important case documents
in the Repository tab, linking them to
relevant cases for easy access and
reference.

A detailed user manual is enclosed
with this order. There is a dedicated support
unit set up to manage any queries or training
requirements. The roles of Users are
available in Annexure-A.

In case stakeholders face any
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difficulty, they should raise tickets on the
Technical Helpdesk module enabled in the
RISe system. This will help the SEEPZ
Authority track and monitor the issues and
pendency as well.

This issues with the approval of the
Development Commissioner, SEEPZ-SEZ.

Digitally signed by
Mital Sudhir Hiremath
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Annexure A

Roles of Users in Courtcase Management Module

" 1. View Dashboard -
2. Generate Reports
Development Commissioner
3. Search and view Case details
4. Alert on upcoming hearings
1. View Dashboard
‘ 2. QGenerate Reports
Joint Development Commissioner ' - - :
3. Search and view Case details
4. Alert on upcoming hearings
1. View Dashboard
2. Generate Reports
Deputy Development Commissioner . ) .
3. Search and view Case details
4. Alert on upcoming hearings

Assistant Development Commissioner, Legal

View Dashboard

Generate Reports

Add Case

Update Casé details

Search and view Case details

Alert on upcoming hearings

Assistant/ UDC/ LDC - Legal

View Dashboard

Generate Reports

Add Case

Update Case details

Search and view Case details

Alert on upcoming hearings

Executives - Legal

o T Tt (= ¥ T ] I = W ¥ NP SV SR

View Dashboard

Generate Reports

Add Case

Update Case details

Search and view Case details

Alert on upcoming hearings
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2 INTRODUCTION - COURT CASE MANAGEMENT

2.1.PRODUCT FUNCTION

The Court Case Management module maintains the information pertaining to all
court cases of SEEPZ SEZ. The information on the cases filed by SEEPZ SEZ
or against SEEPZ SEZ shall be managed using this module.

The User Manual is designed to offer a comprehensive understanding on the
details regarding case register, filing/ communication details, hearings,
judgment, appeal, compliance, facility for the user to generate multiple reports
like case profile, period wise list of cases — settled, disposed, moved for appeal,
based on judgment and reports on hearing dates / filing / communication details,

and also configuring setup details for case registration.

Each highlighted feature in this User Manual is supported by accompanying

screenshots to enhance user assistance.

2.2.INTENDED AUDIENCE AND FUNCTIONALITIES

This manual is designed mainly for:
1. SEEPZ User:

e SEEPZ user have various functionalities, including case registration,

updating registered case details, report generation.
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Confidential

3 LOGIN - LDC
3.1. CASE REGISTRATION PROCEDURE
& RSe .
RISe

SEEPZ User Public User

]

Figure 1 — Login Page

.
0 v -
y  lame -
.k\ orgot Password? Login
- [ oon ]

RISe

SEEPZ User Public User

Enter Username, Password
and the provided Captcha.

Click the [Login] Button.

Figure 2 — Login Crede

ntials

On login, the respective user enters for seat selection.
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RI SC Santacruz Electronic Export Processing Zone SEZ

t of privileges to continue.

Good Mornin:

Wishing yo

) Alloted On 26-12-2024

LDC-Arshiya : LDC - Legal Division H
Seloct H Salect '4'
£ Alioted On 27-12-2024 H
LDC SEEPZ SEZ-II LDC - Labour Division
Select
= 8 Altesonz7.12.2020 [ soec ]

£ Alloted On 27-12-2024

LDC - Administration
8 Ated on .02 2025

Click the [Select] button next to LDC — Legal
Division to navigate to the Modules list page.

Figure 3 — Select LDC - Legal Division

Q
RISe santacruz Bisctronic export processing zone sez

o « Inbox  Sent - = [ —

Shri. Ashok Kumar
L 0l Uivson

Notifications

B inventory

Click the [Court Case] button to enter into
the court case management home page.

Figure 4 — Select Court Case Module
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Main Tabs.

& Management a0 a8

................. -
Uldgemenis ana Seitisments

Important cases.

Appezis and Contempt Advocsts |

Case Filed 30

Contempt cases Appezled cases Execution orders

Cautstagary 0 0 0

Cases - Last quarter : Case stalus

Figure 5 — Home Page

3.2.CASE LIST — CASE DETAILS REGISTERING

Click on Case List tab to
register case details.

Management

Repository  Reports.

" Case Detalls Add Case

Inbox.

Figure 6 — Case List

Click the [Add Case] button to
add case details.

E Court Case Management

Dashboard  Caselist  Archived  Repository  Reports  Inbox o
* Case Details I
ST
& -
Show 10 enmes Search
Name of Date su
] Case No Petitioner  Respondent o Courty of Section. e b Party Action
i e Tribunal Filing = LT Type
1 casen BombayHign  19.03 jon Poadmssen  Pellioner  Manpaty o ® @
court 2025 <0

Figure 7 — Add Case
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Mark the Importance of Case as Yes/No.

Dashboard | Case List Reports  Inbox

» Case Details

I Important Case

s C

Party Type : ‘ Petiioner C Respondent Sub Party Type : ® Main Party C Proforma Party

LT T T T T

yate of Hiing

State - Court Classitication
Case Number® dd-mmeyyyy =l ~Select State-- v —Select Court Classification-- ~
Courls Trivunal Name * Section
v ~Salect Court/ Tribunal-- ~ ~-Selact Section-- ~ Sub Section
Case e Against/ Oy * Cass Categary’ Case Sub Category
~Select option- ~ ~-Select Case Calegory-- v ~Select Case Sub Catergory— - under the Act

Finaneial Implication®
Issuo Involved Reason for Claim ~-Select Financial impication-- ~ Claim Amount (Rs.)- Estate Duos

Claim Amount(Rs.) - Custems Duly Liaility Claim Ameunt(Rs,) - Pending Foreign
Fxchange

Brief Facts of the Case
Attachments
Altachment Subject

ChocsaFie | No e chosen =T+

(Max Siza - 30mb)

Figure 8 — Register Case Details

Dashboard Case List Archived Repository Reports Inbox

[

Enter Case Number. ‘
J Date of Filing” l

dd-mm-yyyy o

Case Number*

Court Place/Bench * Mareh, 2025 T
~-Select Place-- v Su Mo Tu We Th Fr Sa e
23 24 25 26 27 28 1 Select Date of Filing. ‘
Case Filed A%;ainst/ By * 2 3 4 5 6 .
--Select option-- A

Issue Involved

Clear Today
Claim Amount(Rs.) - Customs Duty Liability U RMUATT RS

Exchange

Foreign

Figure 9 — Enter Case Number & Select Date of Filing
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State ™ E
~-Select State-- v

!SSEE ;
BIHAR

CHHATTISGARH I
CIVIL JUDGE AND JUDICIAL MAGISTRATE COURT

DAMAN AND DIU

DELHI Select State.
GOA s

GUIARAT

PUNJAE and HARYANA

HIMACHAL PRADESH
JAMMU AND KASHMIR 2
JHARKHAND
KARNATAKA
KERALA

MADHYA PRADESH
MAHARASHTRA
MANIFUR
MIZORAM
NAGALAND

Figure 10 — Select State

Court Classification *
--Select Court Classification--

--Select Court Classification—

HIGH COURT Select Court Classification.
SUPREME COURT

TRIBUNALS
CITY CIVIL COURT
MERC

CHEIF COLLECTOR REVENUE AUTHORITY
Debt Recovery Tribunal
High Court at Delhi

Figure 11 — Select Court Classification
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Select Court Place/ Bench Select Court / Tribunal Name where the
against the selected State. case has been registered.

/ T ribunal Name
+ Courty Tribun;

Case Flled Against/ Iy
--Select option-- ~ —-Select Case Category— ~

Estate Division
Finance Accounts & Procurement Division(SEZ Autherity Fund)
Finance(Budget)

Procurament Division

T

Issue Invalved Reason for Claim

Finance (Accounts) & Audit state Ducs
E-Procurement GEM CPP
Procurement Advisory Cell
Estate Finance

Utility Col 4
Technical Cell
Cstate Operations
Caretaker

Utility staff
Security Division
T Division

Hing! Division Cloa

Legal Division

Claim Amount(Rs.) - Custems Duty Liability Claim AmMoUNt(Rs.) - Pending Fereign
Cxchange

Attachments

Attachment Subject Fie | Nofiled

s ) (Max Sizo

Labour Division

[ =~ [ Admi

ration Divi

Select Section from where the case has
been forwarded/registered.

Figure 12 — Enter Case Category, Case Sub Category & Select Section

Case Filed Against/ By *
--Select option-- v

--Select option--

Against SEEPZ
‘ By SEEPZ

Select Case Filed option.

Others

Figure 13 — Select Case Filed Against/ By
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Select Case Category.

—Select Case Category- v

SRR RY

Figure 14 — Select Case Category

Case Sub Category
-- Select — v Under the Act

Case Category™
CASE AGAINST GOVERNMENT AND ITS v

-- Select --

Cases Between [wo Departments of State or Between Two States
Cases Between Two Ministries of Union Government

Cases Between Union And State Government

Contempt

T

Reason for Claim

LA

Select Case Sub Category against
the selected Case Category.

Figure 15 — Select Case Sub Category

Enter the reason for Claim. Specify the applicable Act

corresponding to each Case.

Case Fled Against/ By * Casa Calegory”
--Salact option—- - --Selact Casa Category—

Case Sub Category
v --Sslect Casa Sub Category-- -

uneor the Act

mplication”

n

~-Select Financial implication--

& Involved Reasen tor Claim

Claim AmGUnt {125 )- Estate Dues

—Salect Financial implication-— 3

NO FINANCIAL IMPLICATIGN :

Chaim AMOUNLRS.) - Customs Duty Liablity Claif AMeUNtRs.) - Pending Foreign :
Frchange 1

LFSS THAN 11 AKH

BETWEEN 110 20 LAKH
BETWEFN 20 | AKH TO 50 1 AKH
BEIWEEN 50 LAKH 10 1CR
BETWEFN 1R TQ 10 CR
BETWEEN 10 CR T0 25 €R
BETWEEN 25 CR T 100 CR
GREATER THAN 100 CR

T

Attachments

Attachment Subject Chocsebie  Nofils chosen

(Allowad Typas: pey (Max size - 30mb)

Mention the reason for
filing the Case.

Select the Financial Implication
against the Claim.

Figure 16 — Enter the Act, Issue Involved, Reason for Claim & Financial Implication
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Enter claim amount details whether it is for Estate Dues,
Customs Duty Liability, Pending Foreign Exchange.

Financial Impiication” H
issue Involved Reason for Claim ( ~Salect Financial impication-— ~ |

I»g Claim Amount(Rs.) - Customs Duty Liability Claim Amount(is.) - Pending Foreign Brief Facts of the Case
: Exchange H “
Attachments
Altachment Subject Choose Fie | No file chosen 2
Allowed Typos: o) (4 E

Figure 17 — Enter Claim Amount Details

Note: Estate Dues furnishes the details about the rental dues by SEEPZ.

Provide a concise overview of the
case and its key facts. L

Claim Amount(Rs.) - Custems Duly Liability Claim Amounl(Rs.) - Pending Foreign I Brief Facls of the Case
Exchange

Add Attachments. Click the [Save] button to
save case details.

Figure 18 — Add Attachments & Save the Case Details

The registered Case Details will appear in Case List tab >> List of Cases table.
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Click on View icon to view
registered case details.

RISe cout case Management
Dashboard ~ Casollst  Archived  Repository  Reports  Inbox

4 Case Details

m ° © Hot verfied
Show 10 e on
Name of Date Sub
# Case No Potitioner  Respandent "’”!Nm Courty of Saction :"l’w“ Status/ :altv Party Acfion
' Lo Tribunal Filing or e Type
1 casen BombayHigh 1903 Estate Division R | pemcnsr | Manpaty | DiGed
count 202 i

Click on Forward icon to forward
registered case details to ADC.

Figure 19 — List of Cases

Click the [OK] button
to verify case.

Figure 20 — Forward Case Details to ADC

Figure 21 — Alert: Successfully Forwarded
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4 UPDATION OF REGISTERED CASE DETAILS

Click on + icon to view general details of
registered Case.

Sub- tabs.

Management

General Details

Petitioner Petitiener
1 Category Type

Name of Petitioner Unit Name Address Contact Number Remarks Action

No data avallablo

Showing 0 16 0 of 0 entries Frewious | Next

Figure 22 — Update Case Details

Click the [Add Petitioner/Respondent] button
to add petitioner or respondent details.

Q
RISe coutcae Management
Dashboard  Caselist  Archived  Repository  Reports  Inbox

Peliioner/ Respondent  Advorale  Pleading/Communicaton  Case Stalus  Hearings  Judgement  Appeal

General Details -

Case Number : Case Il /312 Party Type : Patitionar
Important Case  : YES Sub Party Type Main party

Date of Filing : 01022025 Issue Involved <+
Court/Tribunal = DRT Reason for Claim

Name Brief Facts of the Case

Section © Caretaker Attachment 15 i,

Case Filed : Others

Against/By

Case Category  : Civil Matters

Case Sub * CIVIL MATTERS

category

Figure 23 — General Details of Registered Case
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4.1.PETITIONER / RESPONDENT

4.1.1 ADD PETITIONER DETAILS

Click on Petitioner/Respondent sub- tab to
add Petitioner Details.

RISQ Court Case Management

Dashboard  Casclist  Archived  Repository  Reporls  Inbox

Pleading/Communication  Case Status  Hearings  Judgement  Appeal

Add Petitioner Detalls

eiitioner Category’ etitoner Type *
Selct Petitioner Categony - Select Petitionsr Type ~ Aadress Contact Number

Remarks

Figure 24 — Add Petitioner Details

Petitioner Category*® .
__Select Petitioner Category-- v [ Select Petitioner Category.

--Select Petitioner Category-- H

Plaintiff +—
Petitioner :

Applicant

Appellant

Intervener

Petitioner Type *

Select Petitioner Type ~

: 7 Unit : iti
i public : Select Petitioner Type.
Jser :
Vendc :
Government
Others 3
Bank
EOU Units
SEZ Units

New SEZ Unit
SEZ Developers

Figure 26 — Select Petitioner Type

Note: If the user selects the Petitioner Type as 'Unit,’ they are required to choose
the corresponding Unit Name. This information is derived from the details

captured in the Estate Management module.
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Petitioner Type * : Unit Name

’—" Unit v --Select Unit Name-- v Address
W

it New Borivali Consumer Society
Petitioner type ; Remarks Core Jewellery Pvt. Ltd
selected as Unit. Guality 20/20
Ambition Jewels Pvt. Ltd.
Sunraj & co

Cherokee India Pvt. Ltd

AMANTE JEWEL LLP

Prioirty Jewels Pvt Ltd

ICICI Bank

e-EMPHASYS SOLUTIONS PVT. LTD.
State Bank Of India - SEZ Branch
ARINA JEWELLERY

Shantivijay Jewels Pvt Ltd

Cool Diamonds Jewellery Pvt. Ltd
UNI-Design Jewellery Pvi. Ltd.

S. J. INTERNATIONAL

Cream Jewellery

ADINATH JEWELLERY EXPORTS -

Respondent Type *
--Select Respondent Type-- v

Figure 27 — Petitioner Type - Unit

Enter Name of Petitioner. I— | Enter Address of Petitioner.
Add Petitioner Details '
Petitioner Category” Petitioner Type * H
—-Select Petitioner Category— “ Public v |1 MameatPetimoner Address
Enter Contact Number of Petitioner. Add Remarks. Click the [Save] button to save
Petitioner details.

Figure 28 — Add Petitioner Details

The added Petitioner Details will appear in Case List tab >> Petitioner List

table.

Click on Delete icon to delete
Petitioner details.

Petitioner
# Name of Petitioner Unit Name: Address Contact Numbar Romarks
1 category . Type 1 1

Click on Edit icon to edit

Petitioner details.

Figure 29 — Petitioner List
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Confidential

Dashboard  Cose List  Archived  Repository  Reports  Inf

ni Advocate  Pleading/Communication  Case Stat

Patitioner Patitioner

s N; Petitic N
ol = e iama of Patitionar Unit Nama

Patitionar unit

Click the [OK] button
to verify case.

Address Contact Numbar Remarks Action

Click on Forward icon to forward
Petitioner Details to ADC.

Figure 30 — Forward Petitioner Details to ADC

Successfully Forwarded

Figure 31 — Alert: Successfully Forwarded

The forwarding process for Advocate, Pleading/Communication, Case Status,

Hearing, and Judgment Details is the same as for the Petitioner Details. These

following details can be individually forwarded to ADC for verification.
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4.1.2 ADD RESPONDENT DETAILS
In this step, the concerned user inputs the details of the respondent against

whom the case has been filed.

Click on Petitioner/Respondent sub- tab to
add Respondent Details.

RISQ Court Case Management
List  Archived  Repository  Reports
Advacate  Pleading/Communication  Case Status  Hearings  Judgement  Appeal

Inbox

Add Petitioner Detalls
Select Petitioner Category- v Select Petitioner Type- ~ Address Contact Number
)
el

Figure 32 — Respondent Sub- tab

Add Respondent Details
Contact Number

v Address
4

—Select Respondent Categary—

Remarks
p
o ‘

Figure 33 — Add Respondent Details

Respondent Category”® H
: Select Respondent

--Select Respondent Category-- 1
q«—— 1 | Category.

--Select Respondent Category--

Defendant
Respondent

Figure 34 — Select Respondent Category
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<—,—{ Select Respondent Type.

Respondent Type *
--Select Respondent Type-- v

Unit

Public

SEEPZ User
Vendor
Minstry
Government
Others

Bank

EOU Units
SEZ Units
New SEZ Unit
SEZ Developers

Figure 35 — Select Respondent Type

Note: If the user selects the Respondent Type as 'Unit,’ they are required to
choose the corresponding Unit Name. This information is derived from the

details captured in the Estate Management module.

—Select Unit Name—

Respondent type
selected as Unit.

Figure 36 — Respondent Type - Unit

Enter Name of Respondent. Enter Address of Respondent.

Add Respondent Detalls

Respondent Type *
Public

Click the [Save] button to save
Respondent details.

{ Enter Contact Number of Respondent. ‘ ’ Add Remarks.

Figure 37 — Add Respondent Details
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The added Respondent details will appear in Case List tab >> Respondent List
table.

‘ Click on Delete icon to delete Respondent details. I

4  Rocpondam Racpondent Name of Respondent Unit Name Address Contact Number Remarks Action
1 Category Tyoe
S
1 respondent Unit @

‘ Click on Edit icon to edit Respondent details. ’4

Figure 38 — Respondent List

Follow the same process mentioned in Figure 30 to forward the Respondent
Details to ADC.

4.2. ADVOCATE

The concerned user adds the details of Advocate appointed for the registered
case.
Note: The general details of registered Case can be viewed by clicking the [+]

button as mentioned in Figure 22 & Figure 23.

Click on Advocate Click the [Add Advocate] button to
sub- tab. add advocate details.

Q
Dashboard  Case Li Repasitory  Reports  Inbox

Petitioner/ Respondent Pleading/Communication  Case Status  Hearings  Judgement  Appoal PP S

General Details -

CaseMumber  : Casell/312 Party Type Petitioner
Important Case : YES Sub Party Type Main party
Dateol Fiing  : 01-02-2028 ssue Invalved

Court/Tribunal - DRT Reason tor Claim

name Brief Facts of the Case

Section : Carotaker Attachment 15,
Case Filed  Others

Against/By

Case Categary - Clvil Matters

Case Sub : CIVIL MATTERS

Category

Figure 39 — Advocate Details
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Add Advocate Details

Advocate Of Plaintiff v Select Advocate Of
whom the case has filed.

H Defendant H
"; To Date Petitioner '47
dd-mm-yyyy Applicant :
Appellant |
Intervener
Respondent

Advocate Category *

--Select Advocate Category-- v

Select Advocate Category.
--Select Advocate Category--
Additional Solicitor General

Assistant Solicitor General :
Panel Counsel |
Central Law Agency Section

Figure 42 — Add Advocate Details (3)

Note: When certain Advocate Categories are chosen, corresponding sub-
categories will be displayed. At this juncture, select the appropriate sub category

from the provided list in the Advocate Sub Category dropdown box.
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Advocate category selected
as Advocate on Record.

Choose the Advocate sub category against
the selected Advocate category.

Figure 43 — Advocate Sub Category

Select the From Date on which the advocate
has assigned for the case.

Select Name of Standing Counsel/Advocate.

Choose the To Date until when Add Remarks if any. Click the [Save] button to
the advocate has been assigned save Advocate details.
for the case.

Figure 44 — Save Advocate Details

The saved details will appear in Case List tab >> Advocate Details table.
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Click on Delete icon to
delete Advocate details.

Advocate Sub. Standing Counsel/ Advocate Contact
@ Advocate Of Advocate Category From Date To Date Remorks Aftion
Category Name Number
1 Plaintir Panel Counsel Panel Counsel Group |

Click on Edit icon to edit

Advocate details.

Figure 45 — Advocate Details

Follow the same process mentioned in Figure 30 to forward the Advocate

Details to ADC.

4.3.PLEADING/COMMUNICATION

Communication between the court and the case registered user is taking place

here.
Note: The general details of registered Case can be viewed by clicking the [+]

button as mentioned in Figure 22 & Figure 23.

Click on Pleading/Communication Click the [Add Pleading/Communication]
sub- tab. button to add pleading or communication
details.

RISe coutcase Management
Dashboard

Case List | Ard

Potitioner/ Respondent  Advo

General Detalls

Case Number Case Il /312 Party Type Petitioner
Important Case YES Main party
Dale of Filng 01.02-2025

Court/Tribunal DRT

Name Eriel Facts of the Case

Section Caretaker Attachment LS &,
Case Filed Others

AgainsyBy

Case Category  : Civil Matters

Case sub : CIVIL MATTERS

Category

Figure 46 — Pleading/Communication
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4.3.1 COMMUNICATION TO COURT

Specifies about the submission of supporting documents to court by the

concerned user.

Select date of
Communication to Court. Add Remarks.

Add Attachment Subject and upload the Click the [Save] button to save
file. Communication to Court details.

Figure 47 — Save Communication to Court Details

The saved details will appear in Case List tab >> Communications to Court table.

0 Communication Remarks Action
' To Count

1 12-03-2025 “oé<
©

Figure 48 — Communications to Court

Follow the same process mentioned in Figure 30 to forward the Communication
to Court Details to ADC.

4.3.2 COMMUNICATION FROM COURT

In this context, the court communicates the specified date for the submission of

supporting documents related to the registered case.
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Select date of Communication from Enter last date of Add Remarks
Court. submission of documents. :

‘Communication from Court i

% Dato of Communication rom Court * 23~ Lasi Date of Submission”
S da-mmeyyyy A i ddmmyyyy a Remarks

Attachments
Ao T

i Attachmont Subioct Chooss File No e chosen [-]+]
e e y————
Add Attachment Subject and upload the Click the [Save] button to save
file. Communication from Court details.

Figure 49 — Save Communication from Court Details

The saved details will be captured in Case List tab >> Communications from
Court table.

Communications from Court

Last Date
Communication

* of Remarks Action
T emeet  submission
1 12-03-2025 17-03-2025 [CRoN: 2

Figure 50 — Communications from Court

Follow the same process mentioned in Figure 30 to forward the Communication
from Court Details to ADC.
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4.3.3 RECEIVED FROM ADVOCATE

Select date of Communication Enter last date of
from Court. submission of documents. ’ Add Remarks. ‘

Received from Advocate

Click the [Save] button to save
received from Advocate details.

Add Attachment Subject and upload the file.

Figure 51 — Save Received from Advocate Details

The saved details will be captured in Case List tab >> Received from Advocate
table.

Last Date
Received
@ of Remarks Action

1 bate Submission

1 12-03-2025 17-03-2625 Eoé

Figure 52 — Received from Advocate

Follow the same process mentioned in Figure 30 to forward the Received from
Advocate Details to ADC.

4.4, CASE STATUS

The status of the registered case is captured in Case Status tab.
Note: The general details of registered Case can be viewed by clicking the [+]

button as mentioned in Figure 22 & Figure 23.
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Click on Case Status sub- tab. Click the [Add Case Status]
button to add case status details.

RI Se Court Case Management

Dashboard  Caselist  Armhived  Repository  Repgris.l.inbax

Petivaner/ Respondent  Advocats  Preading/Cammunication Juagement  Appeal

General Details -

Case Number Case Il /312 Farty Type : Petitioner
Impertant Case YES Sub Party Type : Main party
Date of Fiing 01.02-2025 Issue involvee :
Courl/Tribunat DRT Reasan for Claim

Name Brief Facts of the Case

Section Caretaker Attachment 15-4,
Case Filed Others

Agamnst/sy

Case Calegory Civil Matters

Case Sub CIVIL MATTERS

Category

Figure 53 — Case Status

Select the status of the case. ‘ Enter Description against
the selected status.

Add Case Status Det!

Deseription

Click the [Save] button to
save case status details.

Figure 54 — Add Case Status Details

The added details will appear in Case list tab >> Case Status List table.

Click on Delete icon to delete
Case Status details.

21 CaseStatus Dascription jon
s,
1 Pre-admission He okl
S

Click on Edit icon to edit
Case Status details.

Figure 55 — Case Status List
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The updated Case status details will also get reflected in Case List tab >> List

of Cases table.

Click on Case List tab.

RISB Court ise Management

shaw 10 .
Name of Date : g s
P = ==, 5 e e L S o
i b= Trisunat Filing g Hoe Ll Type
1 casen Bombay High 1903 Estate Division Minpary 4 @ &
Court 2025

40

| T

Status of Case will get reflected here. ‘

Figure 56 — Status of Case in Case List Tab

Follow the same process mentioned in Figure 30 to forward the Case Status
Details to ADC.

4.5. HEARINGS

Note: The general details of registered Case can be viewed by clicking the [+]

button as mentioned in Figure 22 & Figure 23.

Click the [Add Hearings] button to

Click on Hearings sub- tab.
add hearing details.

RIS € court Case Management

Dashboard (< List Archived Repasitory Report:

Potitionors Re: Auvazate  Ploating/Con
General Details -
Case Number . Casell /312 Party Type : Petitioner
Important Case  : YES Sub Party Type < Main party
Date of Filing : 01:02-2025 Issue Involveet :
Court/Tribunal oRT Reason for Clalm
Name Brief Facis of the Case
Section Caretaker Attachment Sk,
Case Filed Others
Against/By
Case Categery Civil Matters.
Case Sub CIVIL MATTERS
Category

Figure 57 — Hearings
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Enter upcoming Select Hearing Status.
Hearing Date.

: interim Grder
I Agreed (o Seltle
i Referred

Attachments i case Disposed

Na file chosen

I Attachment Subject <

pas: par) (Ma:

Enter Remarks. i
Add Attachments and click the [Save]

button to save hearing details.

Figure 58 — Hearing Details

The entered upcoming hearing date will be notified in the Dashboard tab.

RISe court case managemen

Dashboard  Caselist  Archived  Repository  Reporls  Inbox

Upcoming Hearings

FinancialYsar s | Monthame s | CaseDS | Casename s E PulnmOrDetndInt = StanaingCounsaiNams

Figure 59 — Upcoming Hearing Date in Dashboard Tab
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4.5.1 HEARING STATUS DETAILS — HEARD/ ADJOURNED

If the upcoming hearing status is marked as 'Heard/Adjourned,’ indicating that
the hearing of the registered case has been postponed to another day, follow

the specified steps:

Hearing status selected as Select Next Posting date of
‘Heard/Adjourned’. the Hearing.

Hearing Details

p
I Attachments

I Attachmont Subiect

—{ Select Name of Advocate.

Add Attachments and click the [Save]
button to save hearing details.

Figure 60 — Hearing Status as ‘Heard/Adjourned’

The next posting date will be reflected in the Dashboard tab as an alert

message.

2 IS TN —

Dasnboard  Caselist  Archived  Repository  Reports  Inbox

Upcoming Hearings

R Suprer . Fetiiicner :

Next Posting Date details.

Figure 61 — Next Posting Date in Dashboard Tab
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4.5.2 HEARING STATUS DETAILS - INTERIM ORDER

If the hearing status details is selected as ‘Interim Order’,

Select Date of Receipt of Interim Order and Hearing status Select Interim Relief/Stay
Next Posting Date. selected as as ‘Yes'/ ‘No’.
‘Interim Order’.

Hearing Details

Hearing Date

dd-mm-yyyy =]

e

B — o | | aemmyny

. Attachments

Attachment Subloct ChooseFie o file chosen =

(Bllowed Types: pf) (Max S

Add Remarks. !

Add Attachments and click the [Save]
button to save Interim Order details.

Figure 62 — Interim Order
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4.5.3 HEARING STATUS DETAILS - AGREED TO SETTLE

If the Respondent and the Petitioner agrees to settle the registered case at the

time of hearing, select the status as ‘Agreed to Settle’.

Enter Name of Official Authority Hearing status selected as
whom the case has been settled. ‘Agreed to Settle’.

Hearing Details
Hearing Date!

ddmm-yyyy

(Y-
Attachments

Attachment Subjoct

“le Nofiecnosen - +]
Types: pdf Max Size  30m

Add Remarks. Click the [Save] button to save
Agreed to Settle details.

Figure 63 — Agreed to Settle
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4.5.4 HEARING STATUS DETAILS — REFERRED

If the hearing of the registered case has been referred to another court click on

‘Referred.’

Select Referred Date and Hearing status selected as Add Referred
enter Referred Court Name. ‘Referred’. Remarks.

Hearing Details

Heoring Date
deb-mm-yyyy =}

Remarks

2+ Al .

Allachment Subjec

Add Attachments and click the [Save]
button to save hearing details.

Figure 64 — Referred
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4.5.5 HEARING STATUS DETAILS - CASE DISPOSED

If the registered case has been disposed at the time of hearing, click ‘Case

Disposed’ to enter the disposed details.

Hearing status selected as Select Case Disposed Date.
‘Case Disposed'.

Add Attachments and click
— the [Save] button to save

Select Judgement Date and add
Judgement Remarks.

Case Disposed details.

Figure 65 — Case Disposed

Note: Next posting dates selected for hearing status details such as
Heard/Adjourned, Interim Order will get reflected in the Dashboard tab. The
judgement date of the disposed case will be auto- updated in the Judgement tab
and moved to Archived tab.

The saved hearing status details of the registered case such as
Heard/Adjourned, Interim Order, Agreed to Settle, Referred, Case Disposed, will

appear in the Hearing Details list table.

Si No Hearing Date Hearing Status Next Posting Date Remarks Action

05/04/2024 [ Case isposed | earing date Eoé@

Figure 66 — Hearing Details

Follow the same process mentioned in Figure 30 to forward the Hearing Details
to ADC.
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4.6.JUDGEMENT

Note: The general details of registered Case can be viewed by clicking the [+]

button as mentioned in Figure 22 & Figure 23.

Click on Judgement Click the [Add Judgement] button to
sub- tab. add judgement details.

RISe court case mansgement

Dashboard  Caselist  Archived  Repository  Reports  Inbox.

Pettonars espondent Advecsts  PldrgiCommaniation  Cose Stats  Hearngs

General Detalls

Case Number : Case Il /312 Party Type Petitioner
Impertant Case  : YES Sup Party Type Main party
Date of Fillng : 01:02-2025 Issue Involved

Court/Tribunal  : DRT Reason for Claim

Name Brief Facls of the Case

section : Caretaker Altachment 154
Case Flled - Others

Against/By

CaseCategory - Civil Matters

Case Sub CIVIL MATTERS

Category

Figure 67 — Judgement

Select Period of Limitation and Date of
Receipt of Judgement Copy received by
both the Respondent & Petitioner.

Select Judgement Date and enter Decree
Date to mark the conclusion of the case.

I ddmmeyyyy = dd-mm-yyyy =] dd-mm-yyyy =] dd-mm-yyyy a

Verdict For  Petitioner ~ Remarks

Attachments

—]+]

Attachment Subject

Select the Verdict of the case.

Figure 68 — Add Judgement Details (1)
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Choose the relevant individual /party to

whom the Verdict has been delivered. ’ Enter Remarks. ‘

Verdict*
~-Select option-- v

verdicLFor | Petitioner ~

Petitioner PO T T T L L L e L L LT L L L LRI L T I
Respondent

Add Attachment Subject & upload the file, then
click the [Save] button to save judgement details.

Figure 69 — Add Judgement Details (2)

The saved details will appear in Case List tab >> Judgement Details table.

Date of

Judgement Decraed Perlod of Recelpt of Verdict Update
E} ; Varaict Remarks Action
Date Date Lmitation  Judgement For Compliance
1 Copy
1 1033025 023025 = = Settied patitionar Update Compilance

Click on Attachment icon to view

the attached file.

Figure 70 — Judgement Details

Case Attsenment Detass x

®  anacnment susject attacnment 4

Click the link to view the
attached file.

Figure 71 — Case Attachment Details
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Confidential

Contract Details

Bank Account Details

Contact Details

Resource Details

Attachments

Figure 72 — Sample View of Attached File

Follow the same process mentioned in Figure 30 to forward the Judgement

Date of
dudigement Decreed Perlod of Recelpt of Verdict Update
% =i b i Verdlct Remarks e Actior
Date Date Limitation  Judgement Far Compliance
i Copy
1 12032028 12-032026 setied petitioner Update Compilance

Figure 73 — Forward Judgement Details to ADC

Click on Forward icon to forward
Judgement Details to ADC.
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4.7. APPEAL

To initiate the process of filing an appeal to the higher court against the received
judgment for the registered case, navigate to the Appeal sub- tab and follow the
relevant steps.

Note: The general details of registered Case can be viewed by clicking the [+]

button as mentioned in Figure 22 & Figure 23 .

Click on Appeal sub- tab. Click the [Add Appeal] button to add
appeal details.

RISe court case management

Dashboard ~ Caselist  Archived  Repository  Reports  Inbox

Petitioner/ Respondent  Adwocate  Peading/Communication  Case Status  Hearings  Judgement 3 al o

General Details -

Case Number Case Il /312 Party Type Petitioner
Important Case  : YES Sub Party Type Main party
Date of Fiing 01.02-2025 Issue nvolved e
Court/Tribunal DRT Reason for Claim

Name Brief Facts of the Case

Section Caretaker Attachment t1sk,
Case Filed Others

Against/By

Case Category Clvll Matters

Case Sub CIVIL MATTERS

Category

Figure 74 — Appeal

Select Date of Appeal. Enter Remarks about the
appeal.

Altachmenl Subject

Mo file chosen 28

Allowed Types: o) (Max Sk

Add Case Detalls

RN e e s R e AN e AN NN R RN AR AN AR A AR AN AR AR A EA NN R RSN NN AR RA NS RN NA RN RRANR RN RERRANSRRRRRRRRRRRRRnE .
L Stato* Cou " Bonch d
ppeal Case Not ~Select State- v ~Select Court Classification-— v ~Selzct Place-- v i

ot/ Tribunal Name =

~Select Court/ Tribunal-- v

Enter New Case details and click the
[Save] button to save case details.

Figure 75 — Add Appeal Details

Page 46 of 75




USER MANUAL — RISE (COURT CASE MANAGEMENT)

Confidential

Data of

] New Case No Remarks

Action
i Appeal
1 56568 15032025 ®
@

Figure 76 — New Case Details

Note: The saved Case details will get generated as a new case in Case List tab.

RI S € Court Case Management

Dashboard  CascList  Archived  Ropository  Reports Inbax
3 Case Details
o © Not verified
Show 10 |entres
W CaseNo Pelitiner  Respondent oo
Invoived

Add Cose

Name of Date Sub

Prosant Status/  Part
Courls of Saction o St i Party Action
Tribunal Filing. g v Type

15-03- Caretaker Petitioner Main party @@
2025

Appealed new case will get generated
here. The respective user can view the
Petitioner and Respondent names.

Click on @ icon to view previous case full
details and previous case general details

Figure 77 — Generated Case List

RISe count cose mansgement

Dashboard  Csselist  Archived  Reposttory  Repoms  Inbax

General Detalls

Case Number 56565
meortant Case YES

Date of Flling 15-03-2025
Court/Tripunal NCLT. Chennal
Name

Party Type : Petitioner
Sub Party Type
Issue Involved

R

Main party

on for Claim

Brief Facts of lhe Case

Caretaker PIETUS Cse O et P

Others Previous case general
details

Civil Matters

CIVIL MATTERS

Click here to view Previous case full details. Click here to view Previous case general

details.

Figure 78 — Case General Details
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Pravious Case Ganeral Details X

Case Number Case Il /312 Issue Invalved

Date of Filing 01-02-2025 Reason for Claim
Court/Tribunal DRT Brief Facts of the Case
Name

Section Caretaker

Case Filed Gthers

Agalnst/By

Case Category Civil Matters

Case Sub CIVIL MATTERS

Category

Figure 79 — Previous Case General Details

4.8.COMPLIANCE

4.8.1 LIST OF INTERIM ORDER ISSUED

In the List of Interim Order Issued, which has been generated from additional
details in Hearings sub- tab, the concerned user has the capability to capture

supplementary information by selecting Update Compliance.

Note: The general details of registered Case can be viewed by clicking the [+]

button as mentioned in Figure 22 & Figure 23.

Click on Hearings sub- tab.

Click on Update Compliance in Action section to

update compliance details of Interim Order.

Figure 80 — List of Interim Order Issued
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Enter details for Select due date in
compliance. Interim Order.

General Details [ <]

case o 53 Date of Recelpt of Inerim

©rter15-03-2025

Add Interim Qrders Details

wowe. | note seectea ~I+H

Add Attachment Subject and upload the file. Click the [Save] button to save Interim
Order compliance details.

Figure 81 — Add Interim Order Details

The saved details of Interim Order compliance will appear in Hearings tab >>

List of Compliance Entry table.

List of Compliance Entry

2 Date of Receipt of Interim Order compllance Details Due Date Action

2021 erim araer 27-04-2024 see

Figure 82 — List of Compliance Entry (Interim Order)
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4.8.2 JUDGEMENT DETAILS

Paricdst  Bacamtat

ria
Lmiaton  Judgsmert Upists Comphance. Action

Click on Update Compliance in Action section
to update compliance details of Judgement
which has been generated Judgement sub- tab.

Figure 83 — Judgement Details

w2 ssagemert nare  15-03-2028

Enter Compliance Select due date for
Details. Judgement.

Add Attachment Subject and
upload the file, then click the
[Save] button to save Judgement
compliance details.

Figure 84 — Add Compliance

The saved details of Judgement compliance will appear in Judgement tab >>
List of Compliance Entry table.
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# t Judgement Date Compliance Details Due Date Action

Showing Tt of 1 entries Previous . Next
Figure 85 — List of Compliance Entry (Judgement)

4.9. CASE DETAILS - UPDATED

The concerned view the updated case details by clicking on Case Number from
List of Cases table.

Q
RISe court case Management
Dashboard  Caselis:  Archived  Reports

[ Case Details add Case |
i [—

Show| 10 eniries Search
List of Cases:
#  casaNo Patitioner Respondent Issue Involved Name of Dateof  Section Prasent Status/  Action
Court/ Filing Stage
1 Tribunal
pe—— 2021CR01234% E DRT 06-02- Estate Pre-admission Bed

Shri. Palash shankar, Apc i $8 &

g A 2024 Division
ES T CIT I T IIIE, ;

A

Click on Case Number to
view Case Details.

Figure 86 — Update Case Details through Case Number

¥ Petitioner category Petitioner Type Name of Petitioner Unit Name Address Humber Remarks
1 Applicant Funlic
Snowing 1t 101 1 entriss Previous . Nt

L
Figure 87 — Added Petitioner Details
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Sow| 0 |entiies Saacch
Respondent List
Contact
# ' Respondent Category Respondent Type Narme of Respondent Unit Name. Address Number Remarks
1 detengant Putlic

Showing 1o 1011 entries Frevious . Next

Figure 88 — Added Respondent Details

H

s

+ Advocate of Advocate Category Advocate Name From Date ToDate Remarks.
Plaintirt Additionsl Salictor General |~ Mr Anun dev
Snowing 116101 1 entries Previous . Next

Figure 89 — Added Advocate Details

Communications to Court

M ‘Communicaticn .
" ToCourt 1 narke Actio

1 12:03-2025 “oé

Communications from Court

Last Date
# E“m”:«':"" of Romarks Action
n o 1 Submission - '

1 12-03-2075. 17-03-2025

Received from Advocate

Last Date:
T e o
1 12-03-2025 17-03-2025 ¥ ué
Figure 90 — Added Communication from Court & To Court Details &
Received from Advocate
# © Case Status Description

Figure 91 — Added Case Status List
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]
i

Hearing Details

s

Ne Hearing Date Hearing Status Next Posting Date Remarks Action
' 0570472024 == hearing date ¢o
s e

Juagement Detalls

Date of Receipt of
L Juggement Date Decreed Date Period of Limitation Judgement Copy verdlet Veralet For Action

1 20-04-2024 19-04-2024 - - Settien petitioner s

Figure 92 — Added Hearing Details & Judgement Details

H
| g
i
¥

# | NewcaseNo Date of Appeal Court Name Remarks

1 2024CRO1Z125 23042024 mumbal nign court case appeaie

Showing 11010f 1 entries Previous . Net
Figure 93 — Added Appeal Details

4.10. CASE DETAILS - FILTERING

The concerned user has the option to filter the registered case details under
Case List tab.

Click the [All] button to filter
& view all registered cases.

Dashboard  Casolist  Archived  Repasitory  Reports Inbax

% Case Details Add Casa
I —

{EEE o |0 s

Soarch
Hame of Date Sub
¥ CasNo Putiioner  Respondent 1o Courts of Saction e | L Party Action
B frvelved - rbunal Filing == E= Type
1 casen Bomboyligh 1903 Estate Division Petiboner  Mamparly [ @@+
Court 202 1 5%

Click on Attachment icon to view details
of the case.

Figure 94 — List of Cases (All)
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Case Attachmant Details

& Attachment Subject

supportng doc

Click the PDF link to view the attachment.

Figure 95 — Case Attachment Details

Click the [Important] button to filter & view
high priority cases that have been registered.

RISe coun case management

Archived  Repository  Reports  Inbox

Name of Date
issue

Sub
¥ CaseNo Potitioner  Respondent : o Courtf of Section e A Party Action
Tribunal Filing = W Type
1 caser Bombay Wigh 1903 Estaie Division Petiioner  Manpaty @ © &
2025

T0

Figure 96 — List of Cases (Important)

Click the [Not Verified] button to view
the list of Not Verified Cases.

RISe court case Management
Dashboard | Case List  Archived

Repository  Reports  Inbox

Case Details 3d Ca
=N 0
® -
Moot Date s
: .
¢ oo Putiorer  pospondent %% cour o secton =E Py e
1 Tribunal Filing e Type
combayiign 1502 Gaate Dnsen Y
cont 2025

Figure 97 — List of Cases (Not Verified)
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5 LOGI

5.1. DA

Confidential

N -ADC

SHBOARD

Case Managemen

Total cases

83

Contempt cases

0

Judgements and Settlements  Appeals and Contempt  Advocate

Active cases

67

Settled cases

0

Important cases

30

Appealed cases

0

Execution orders

0

Disposed cases

16

Figure 98 — Dashboard (Year Wise Cases, Upcoming Hearings)

Litigation chart

B Labour Division
= Fou
= Legal Division

Estate Division

B Administration Division

I EOU Section
I Mew - SEZ Section

Bombay High Court

DRT I

Hone =1
Gity Gvil Gourt

City Givil Gourl at Dindoshi ==

Chief Collector Revenus Authority e

High Court at Deshi [l
Goa High Court =m
Supreme Court D

Aurangabad High Court =1
Panjab & Haryana High Court =

T

Litigation chart which shows the case count
registered based on section and court name.

Figure 99 — Dashboard (Litigation Chart)
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Cases - Category wise H

Eviction Matters Civil Matters

Miscellaneous _— Recovery Proceeding
/

Land Matters Category wise
atters )
Cases 7 843% registered case counts.

Commercial Matters

PIL Matters —_

Criminal Matters —

Total: 83

Recovery Proceedings Und... Indirect Taxes Matters

<NULL> Labour Matters

Insolvency & Bankruptcy Matters — \ Tax Matters

Figure 100 — Dashboard (Category-wise Cases)

Financial implication

- e (A ()

NOT KNOWN

Registered case counts

based on Financial
< Implication levels.

NO FINANCIAL IMPLICATION

BETWEEN 50 LAKHTO 1 CR

BETWEEN 25 CR TO 100 CR

BETWEEN 10 CR TO 25 CR

BETWEEN 1CRTO 10 CR

60

Figure 101 — Dashboard (Financial Implication Wise Cases)
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5.2. INBOX

The ADC logs in to verify the case details,

z
RISe cour case wanagement

Dashboard  Caselist  Achived  Repasitory  Reports  Inbox

& 1 CaseNo Submitted On

CASE VERIFICATION PENDING FOR CASE NUMBER - (CASE 207) 15022025

no32028 )

Figure 102 — Inbox - ADC

5.3. CASE LIST

RISe coutcase management

Dashboard  CaseList  Archived  Reposifory  Reports  Inbox

% Case Details A
[ = - [
Show 10 entiies Searc
Name of Date
ssue Prosont Status/  Party sub »
#  CcaseNe Potitoner  Respondent Courr of Section i fiaiid Porty Action
v 00 o
' Tribunal Fiing Typo
1 caseam NeLT W03 Finance Accounts & Petitoner  Manpaty @ ® &
Guwahati 2035 Procurement Diision(SEZ o
Authetity Fund)

Figure 103 — View Forwarded Case Details

Click on View icon to
update case details.

Click on Attachment icon to
add circular link and view
attachment details.

Click on Edit icon to edit
registered case.

Click on Verify icon to T Click on History icon to

verify case. view case history.

Figure 104 — Action Buttons
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QA
RISe cout case mansgement
Dashboard  Caslist  Archived  Repository  Reporis il

[ = o [ ]
. pats sun
5 camaNo Potivoner  Respondent oo Fowtr o Section :"_:Z"' Lol :;:: party Action
' Ftounai Fitng Tybe
1 Case 201 LT 15-03- Fimance Accounts & Petitioner Main party
&=

Click the [OK] button Click on Verify icon to
to verify case. verify case.

Figure 105 — Verify Case

Successfully Verified

Figure 106 — Alert: Successfully Verified

=
RISe cort case Management
Dashboard  Case List  Archived  Repository  Reports  Intille

Petitioner/ Respondent  Advocate  Pleading/Communication  Case Stat

Address. Contact Number Remarks

Name of Petitioner
. Category Type

1 Plaintff Public

Click on Verify icon to
verify Petitioner Details.

Click the [OK] button
to verify case.

Figure 107 — Verify Petitioner Details

The verification process for Advocate, Pleading/Communication, Case Status,

Hearing, and Judgment Details is the same as for the Petitioner Details. These

forwarded details can be individually verified by LDC.
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Figure 108 — Alert: Successfully Verified

Follow the same process mentioned in Figure 107 to verify the Advocate,
Pleading/Communication, Case Status, Hearing, and Judgment Details

forwarded by LDC.

5.4. ARCHIVED

The registered case which has been disposed at the time of hearing, will
appear in Archived tab and will no longer be visible in the Case List tab.
After verification, click on Move to Archive Tab icon to move the verified case
to Archived Tab.

Click on Move to Archive Tab icon to

move the verified case to Archived Tab.

Figure 109 — Move to Archived Tab

Note: Upon clicking the Case No., the respective user can view the archived
details of the case such as Case General details, Petitioner details, Respondent
details, Advocate details, Communications from court, to court and Received
from Advocate details, Case Status details, Hearing details, Judgment details

and Appeal details.
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Click on Archived tab.

3
RISe court case Manag ment
Dashboard  Caselist: Arcnived © Repository — Reports  Inbox

Disposed  Reopened

now 10 entnes eardit
Casa
Name of Gourt/ Date of
#  CasmNo Petitioner Respondent Issue Invalved Section Disposed Action
. Tribunal Filing
. Date
NCLT Koehi 0L12025  EstateDvision 06022025 o)

Click on Case No to view
archived case details.

Figure 110 — Moved Verified Case

The moved verified case will be listed under the Disposed sub- tab in the

Archived tab. It can be reopened if necessary.

RISe cout case management

Dashboard

Caselist  Archivec  Repository  Reports

Disposed  Reopensd

Name of Court/ Dota ot Case
@ caseno Pettioner Respondent ssue invpiven Section Disposea Astion
. Tribunal Filing -
e

1 caskas/oo NCLT Kachi OLOLJGI  Estate Divison  06-03-7035 g
brd

Click the [(_)K] button to Click this icon to reopen verified case
reopen verified case. from the Archived Tab.

Figure 111 — Reopen Verified Case

The reopened case will be listed under the Case Details list.

RISe court case Management
Dashbeard Case List Archived Repository Reports. Inbox

Case Detalls A

0 oo @ vorveres |

Show 10 |eniries

ssue Name of pate Presentstaws/  Pany Sub
#  CaseNo Pattioner  Respondent o Court/ of Saction P Y Party Action
v ol Tribunal Filng = iz Type
1 Reopened from Case Number Estate Division Potitoner  Mainporty 4 ® @
caserateioan @ ®

Figure 112 — Reopened Case Details
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5.5. REPOSITORY

Click on Repository tab. Click the [Add Circular]

button to add circular.

Q
RISe courtcasa Management

Dashboard  Caselist  Archived

% Reposttory s | Reports  Inbox

Figure 113 — Repository

RISe coucase Management

Dasnboard  Caselist  Archived

Repository | Reports  Inbox

Add Circular Details

Attachment Subject Flle Mo fie chosen

7. fpea) (Max Sire.: 30mb)

Add Attachment Subject and upload the document,
then click the [Save] button to save circular details.

Figure 114 — Add Circular Details

RISe court case Management

Dashboard  Case List  Archived  Repository  Reports  Inbox

) Case Details Aod case
= porant || @ Hotvered
now 10 erres
e Name of pate Prosent Staws/  Party Sub

§  caseno Pettioner  Respondert % couts of Section Do il Barty Action

' Tribunal Fiina o L Type
1 Reopenaa from Gase humper - Estate Dwision

caserasiont

Petitioner  Main party.

Click on Attachment icon to
add circular link.

Figure 115 — Add Circular Link
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Click the ILink Circularl button to link circular to the case. ‘

Case Attachment Details/Circular link x

Select any one or all the circular from the following list to link the circular to the case, then
click on the Link to view the circular and the [Save] button to save linked circular.

Figure 116 — Link the Saved Circular

successtully linked to the case!

Figure 117 — Link the Circular to the Case

Click the [Full Case Uploads] button to add case details attachments.

Communication frem court
% Receied irom Aduocate
I Hoasing
: sugament

Avpeal
interim Oedier compiiance
3 Judgement compiiance

Select all or any one of the following to add
the particular case details attachments.

Figure 118 — Full Case Uploads
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Case Attachment Details/Circular link X

#  Attachment Subject Attachment

© Full Case Uploads

Mo case list attachment available

Click the [Case Attachments] button to view
attachment subject and attachment of the case details.

Figure 119 — Case Attachments

5.6. REPORTS

RISe court case ansgement

Dashboard ~ Caselist  Archived  Repository  Reports  Inbox

Reports
Case Register Report
Case Wise Report

General Report

Advacate Wise Report

Pelitioner Wise Report [E—
Hearing Date Wise Report [o—
Verdict Wise Report

‘Communication Report

Figure 120 — List of Reports

5.6.1 CASE REGISTER REPORT

Case Register Report

Click the [Generate] button to T
generate Case Register Report.

Figure 121 — Case Register Report
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Case Reaister

Enter Case from Date & Case to
Date to generate report of registered
cases.

Click the [PDF] button to view

Click the [Excel] button to view
Case Register report in PDF.

Case Register report in excel
sheet.

Figure 122 — Case Register Details

5.6.2 CASE WISE REPORT

Case Wise Report Generate

Click the [Generate] button to

generate Case Wise Report.

Figure 123 — Case Wise Report

Case List Report

Enter a particular Case Number
from the List of Cases in Case List
tab.

Click the [PDF] button to view Click the [Excel] button to view
Case List report in PDF. Case List report in excel sheet.

Figure 124 — Case List Report

5.6.3 GENERAL REPORT

General Report i

Click the [Generate] button to generate
General Report.

Figure 125 — Court Classification Wise Report
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Select Court Classification, Case Type, Court Type, Financial Implication, Case Importance, Section,
Disposed Case from the drop down to generate report on the selected court.

General report l X

tType

ase Type c
v ~Select Case Type— v ~Select Court- v

Selec

Section
v —Select Section— v

Finacial Implication Case Importance

~-Select Finacial Implication- v ~Select Option—

Dispased case
--Select Dispose type--

Click the [PDF] button to view Click the [Excel] button to view
General Report in PDF. General Report in excel sheet.

Figure 126 — General Report

5.6.4 ADVOCATE WISE REPORT

Advocate Wise Report

Click the [Generate] button to generate
Advocate Wise Report.

Figure 127 — Advocate Wise Report

Select the respective Advocate
avoeste e enert ’ name from the drop down to view
the number of cases registered
for his concern.

—
Click the [PDF] button to view Click the [Excel] button to view
Advocate Wise report in PDF. Advocate Wise report in excel sheet.

Figure 128 — Generate Advocate Wise Report

Page 65 of 75




USER MANUAL — RISE (COURT CASE MANAGEMENT)

5.6.5 PETITIONER WISE REPORT

Petitioner Wise Report

Click the [Generate] button to generate

Petitioner Wise Report.

Figure 129 — Petitioner Wise Report

Select the Petitioner type
from Petitioner Type drop-
down window.

Click the [PDF] button to view Click the [Excel] button to view
Petitioner Wise report in PDF. Petitioner Wise report in excel sheet.

Figure 130 — Generate Petitioner Wise Report

5.6.6 HEARING DATE WISE REPORT

Hearing Date Wise Report

Click the [Generate] button to generate Hearing Date Wise Report. }Q

Figure 131 — Hearing Date Wise Report

Hearing Date wise Report

Select Hearing Date.

Click the [PDF] button to view Click the [Excel] button to view Hearing
Hearing Date Wise report in PDF. Date Wise report in excel sheet.

Figure 132 — Generate Hearing Date- wise Report
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5.6.7 VERDICT WISE REPORT

Verdict Wise Report

Click the [Generate] button to generate

Hearing Verdict Wise Report.

Figure 133 — Verdict Wise Report

Select the Verdict type from
Verdict drop- down window.

Click the [PDF] button to view Click the [Excel] button to view Hearing
Hearing Date Wise report in PDF. Date Wise report in excel sheet.

Figure 134 — Generate Verdict wise Report

5.6.8 COMMUNICATION REPORT

Communication Report

Click the [Generate] button to generate Communication Report. }J

Figure 135 — Communication Report

- Enter From Date, To Date, Case Number

Communication Type to generate PDF and
o g' Excel reports.

Figure 136 — Generate Communication Report
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RISe court case Management

Statc  Court Classification  Court  Adwocate Category

[ State List
Add State Details

Figur

Advocate Sub Catogory  Advocat

Click here to add Setup
details.

Mr. Palash Shankar, Ac i 8 &

Case Category  Case Sub Catogory  Caso Status

e 137 — Add Setup Details

6.1. SET UP - STATE

Click on State tab to add
state setup details.

? State 3

State

SINo

ARUNCHAL PRADESH

jon Tertitory of Dadra and N

“ Select State name.

RISe court case Management
Advocate Sub Category  Advocate  Case Category.

Click the [Save] button to
save state setup details.

Mr. Paiash shankar, ADC it 8 &

Case Sub Category  Case Status

Nagar Haveli

Click on Edit icon to update
state setup details.

Figure 138 — Setup - State
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6.2.SET UP — COURT CLASSIFICATION

Confidential

Click on Court Classification tab
to add Court Classification details.

Stato 3 Courl Classification 2 Court  Advocate Category  Advocate Sub Cabogory

) Courf SASEAI LAt """

Enter the details regarding type of Court
Classification & Remarks.

AT

Advocate  Caso Category  Caso SubCategory  Case Status.

Click the [Save] button to save
court classification setup details.

Figure 139 — Setup- Court Classification

6.3. SET UP - COURT

Click on Court tab to add Court details.

Select State and Classification from

the following drop- down.

RISe court case managemi

Mr. Palash

State  Court Classification ; Court  » Advocate Category  Advecale Sub Category
™ Court List

Const Address Remarks

Figure 140 —

Advocate  CaseCategary  CaseSub Category  Case Status

Court Place/Bench

shankar, ADC it §8 &

Setup-Court Details
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Enter Court/Tribunal Name and name of Court place/ Bench.

Add Court Detalls

state

Court Addrass

sl

Court/Tribunal Court
No 1 Classification Name Court Address Place/Bench State Remarks Action
1 HIGH COURT Delhi High Court Delhl Delni DELHI ———— P
CHEIF COLLECTOR Chief Pune Pune MAHARASHTRA 20
REVENUE AUTHORITY  Revenue

Enter Court Address and Remarks, then click the

Click on Edit icon to update
[Save] button to save the court setup details.

the court setup details.

Figure 141 — Setup - Court

6.4.SET UP - ADVOCATE CATEGORY

Click on Advocate Category tab

Click the [Save] button to save
to add advocate category

advocate category details.

RISe courtcase Management

W patash shanar, Ave b b 2
State Court Classification le'(: Advocate Category E Advocate Sub Category Advocate Case Category Case Sub Category Case Status
™ Advecate Categery List

Add Advocate Category

% Enter Advocate Category name.

Click on Edit icon to update Advocate category setup details.

Figure 142 — Setup- Advocate Category
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6.5. SET UP — ADVOCATE SUB CATEGORY

Click on Advocate Sub Category tab to Click the [Save] button to save
add Advocate Sub Category details. advocate sub category details.

wr_paiasn snarnkar, abc i K &

State  CourtClassification  Court  Advocate Categorys  Advorale SubCalegory ©: Advocate  CaseCategory  Case Sub Category  Case Status

[ Advocate Sub Categary List

Advacate Sub Catagory”

SINo 11 Category Sub Category Action

, Panel Counsel Special Counsel I_>.m -

Click on Edit icon to update
Advocate  sub  category
details.

Choose the Advocate category from the dropdown
menu, which has been added through the Advocate
Category set up details and enter Advocate Sub
Category name.

Figure 143 — Setup- Advocate Sub Category
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6.6. SET UP — ADVOCATE

Confidential

Click on Advocate tab to add
Advocate details.

Enter Name of the
Advocate.

Advocate Category  Advacate Sub Category © Ad/ocate

% CaseCategory  Case Sub Calegery  Case Status

s pasn snarvar a0c. 4 B 2

S

from the dropdown menu, which has been added through the
Advocate Category & Advocate Sub Category set up details.

Figure 144 — Setup- Advocate

- - M . Name o Standing Counsel Advocate” :
N H
Lgg H
Advocate List
Advocate standing
st Advocate sub Counsel/advocate Place of Enroliment ‘Contact Adavocate
No © Category Category Name PAN No Practice No Number Email Fee Action
Addiional - MeArun dev ’—"M
Solicitor Caet
Genersl
Enter the Officials details of the Advocate, then click Click on Edit icon to update
the [Savel button to save advocate setup details. Advocate category details.
Choose the Advocate category & Advocate sub-Category
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6.7.SET UP — CASE CATEGORY

Click the [Save] button to
save case category details.

Click on Case Category tab
to add Case category details.

sne. Paiash snanar, A0c i £F &

RISe count case anagament

State  Court Classification  Court

Advocate Category  Advocate Sub Category  Advocale § Cae Caledory | 3 CaseSub Category  Case Status

Y CaseCategorylist . essssssssesseand

Add Case Category Details

SINo 1 case Category name Deseription Action
1 Other Matters other matters ’—>:'é'@
4{ Enter Case Category Name & Description. Click on Edit icon to update
Case category details.

Figure 145 — Setup- Case Category

6.8. SET UP - CASE SUB CATEGORY

Click the [Save] button to
save Case Sub Category
details.

Click on Case Sub Category tab to
add Case Sub Category details.

RISE Court Case gemel stri, Paiash Snankar, Apc. it 58 &

State  CourtClassification ~ Court  Advocale Category  Advocale Sub Category  Advocale  CaseCategerys Case Sub Calegory o Case Status

Case Sub Category List

gory Details

Case Sub Category Name

otner matters other matters and petty Issues ’—>'

Choose the Case category . .
from the dropdown menu, Enter Case Sub Category Click on Edit icon to upd_ate
T N S name and Description. Case sub category details.
through the Case Category
set up details.

Figure 146 — Setup- Case Sub Category
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Confidential

6.9. SET UP - CASE STATUS

Click on Case Status tab
to add Case status details.

RISE Court Case Management

State  Court Classlfication

Court  Advocate Category
[) Case Status List

Advocate Sub Categary  Advocate  Case Category

Wi Paiash Snankar, a0C ¢ X8 2
Case SubCategory 3 Case Status H
Add Case Status Detalls

Show 10 entries Search:
SINo ‘Case Status Actlon
Pending - (Final Hearing) ;-‘, .i.:'@
2 Resolution Process @0
Enter the present status of the Click on Edit icon to clligiiine oz buifien
Case update state details. to save Case status
’ details.

Figure 147 — Set up- Case Status
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*End Of the Module - RISe

(Court Case Management) **

“Thank you for thoroughly exploring the features and information.”
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